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FY2012 MARYLAND TOURING ARTISTS ROSTER 
GUIDELINES AND APPLICATION FORM FOR MARYLAND PERFORMING ARTISTS
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Individuals who do not use conventional print may contact the Maryland State Arts Council to obtain this publication in an alternate format.

410-767-6555 or msac@msac.org
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For individuals who are deaf or hard-of-hearing. 

TTY:  Maryland Relay 1-800-735-2258 or 711
This publication is available as a PDF file on the MSAC Web site: www.msac.org.  
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MARYLAND STATE ARTS COUNCIL OVERVIEW
The Maryland State Arts Council (MSAC) is an agency of the State of Maryland, under the authority of the Department of Business and Economic Development. Since it was established in 1967, the purpose of the Council has been “to create a nurturing climate for the arts in the State” as stated in its founding legislation. 

The Council is an appointed body of 17 citizens. Thirteen are named by the Governor to three-year terms, which are renewable once. Two legislators and two private citizens are appointed by the President of the Senate and the Speaker of the House. Councilors serve without salary.

To carry out its mission, MSAC awards grants to not-for-profit, tax-exempt organizations for ongoing arts programming and arts projects. MSAC awards grants to individual artists, and provides technical and advisory assistance to individuals and groups. The Council also carries out programs of its own to enhance the cultural life of the residents of Maryland. MSAC receives its funds in an annual appropriation from the State of Maryland and from grants from the National Endowment for the Arts, a federal agency. The Council may also receive contributions from private, non-governmental sources.

Mission Statement and Goals

The mission of MSAC is to encourage and invest in the advancement of the arts for the people of our State. The goals of the Council are to support artists and arts organizations in their pursuit of artistic excellence, to ensure the accessibility of the arts to all citizens, and to promote statewide awareness of arts resources and opportunities. MSAC’s programs are aimed at benefiting all Maryland residents regardless of political or religious opinion or affiliation, marital status, race, color, creed, age, national origin, sex or sexual orientation, physical or mental disability, or geographic location within the State.

Professional Grants Review Panels

To assist the Council in its decision-making, professionals in the arts are appointed to a variety of grants review panels. The function of panels is to evaluate applications from organizations and individuals and to offer policy recommendations to the Council. Each year, more than 100 individuals serve as grants review panelists for the Council’s programs, including Grants for Organizations, Arts in Education, Arts in Communities, Folk and Traditional Arts, Individual Artist Awards, and Community Arts Development. Anyone wishing to serve or to nominate someone to serve should contact the MSAC office for detailed information and nomination forms.

Staff

MSAC maintains a professional staff to administer its grants programs and Council-initiated programs. Staff members are available to provide technical assistance to the arts community.

Meetings

All Council and Grants Review Panel meetings are open to the public in accordance with the Open Meetings Law set forth in Sections 10-501 through 10-512 of the State Government Article of the Annotated Code of Maryland. The dates, times, and locations of Council and Grants Review Panel meetings may be obtained by contacting the Council office.

INTRODUCTION

The purpose of the Maryland Touring Artists Roster is to increase opportunities for Maryland performing artists to obtain successful touring engagements within and beyond their home state.  The goals of the Maryland Touring Artists Roster program are:
· To promote the artistic excellence of Maryland performing artists 

· To further the artistic development of Maryland performing artists 

· To enhance Maryland performing artists’ marketability and touring capacity 
Roster Benefits 

There is no direct monetary award associated with placement on the Maryland Touring Artists Roster; however, there are many benefits, which include:
· Opportunities to receive bookings/artist fees through Maryland Touring Grant* (please note, placement on the Roster does not guarantee bookings)
· Access to free MSAC professional development workshops specifically tailored to meet the needs of performing artists who wish to increase their touring capacity
· Free subscription to the MD Presenters Network (MDPN) Listserv, a professional online forum for Maryland presenting and touring professionals designed to facilitate information sharing, networking, collaborations, and event/program promotion 
· MSAC promotion through the distribution of the roster

*The Maryland Touring Grant is a program that provides funding to Maryland presenters to book performing artists exclusively listed on the Maryland Touring Artists Roster. 
The Maryland Touring Artists Roster is aimed at benefiting all Maryland residents regardless of political or religious opinion or affiliation, marital status, race, color, creed, age, national origin, sex or sexual orientation, physical or mental disability, or geographic location within the state.

Who May Apply
· Applicants must be 18 years of age or older to apply—this includes all individuals in a performing arts company/group, even though the primary applicant may meet the requirement.  
· Individual artists must have established residence and be living in Maryland at least six months prior to the date of the application, and must still be residents living in Maryland at the time the award is granted by MSAC.  Proof of residency may be required.
· Performing arts companies/groups: at least 50% of the company’s artists must have their primary residence in Maryland and the company’s primary place of business must be located in Maryland.
· College and university-based performers must perform regularly off-campus for professional fees.
DEADLINE: August 10, 2011
This is NOT a postmark deadline. All applications must be received by MSAC before 5:00 PM on August 10, 2011. Applications received after 5:00 PM on August 10, 2011 – whether by US Mail, hand-delivery, or by any other method – will be declared ineligible. Late applications will not be accepted under any circumstances. E-mailed or faxed applications will not be accepted and incomplete applications will not be considered.

ROSTER TERM LIMIT –NEW! 
Term limits for professional Maryland performing artists selected for inclusion on the Maryland Touring Artists Roster are contingent upon active participation on the roster, which includes an annual roster profile update by the stated deadline. MSAC will send out a notice prior to the deadline.  All roster artists are subject to an ongoing review and evaluation to remain on the roster. 
Review Process

All work will be judged by a peer review panel consisting of performing artists, arts administrators and educators who have professional expertise in each of the performing arts disciplines represented in the applicant pool.  Decisions are based on artistic merit and the ability to tour as demonstrated by work samples, support materials and answers to narrative questions in the application (see review criteria). 
required Work Samples 
Two identical sets (see work sample description page in the application) of ½” VHS videotapes, CD-ROM or DVD copies of your performance(s) must be submitted.  Applicants are required to submit at least one work sample; however, applicants may submit up to three work samples of different performances/productions, separately or compiled on a single media format (i.e. VHS videotape, CD-ROM, or DVD). Work samples may not exceed 30 total minutes in running time and only work performed by the applicant artist/group may appear on the work sample.  Videotapes must be cued to the point at which you want the panelists to begin viewing.  The videotape, CD-ROM or DVD must be labeled with the title of the work(s) being performed and the year(s) they were recorded.  Work samples submitted on CD-ROM must be formatted to allow fast forwarding from one track to the next.  Work samples submitted must have been presented or produced within the last three years at the time of application. 
Note:

· Check each VHS videotape, CD-ROM, or DVD copy to ensure that work sample(s) have been duplicated properly.
· VHS videotape/audio tape/CD-ROM/DVD cases are recommended.  

· Do NOT send originals.

On the Work Sample Description Page of the application list your suggestions for review.  For each work, list the title, date presented or produced, running time, and any other information that will help the panel to understand the work (choreographer, composer, playwright, director, musicians, description of setting/story, etc).  If you are an individual artist and there are other artists represented on the work sample, please provide information that will help the panel to recognize your performance.
While great care will be taken by the handlers of the submitted samples, MSAC is not responsible for loss of or damage to application materials.  If you choose to have your materials mailed back to you once deliberations are complete, please enclose a self-addressed envelope (include packing materials), with appropriate postage affixed. Do not send original videotapes, audio tapes, CDs, or DVDs.  
REVIEW CRITERIA

Artistic Merit

Performing artists must demonstrate quality via work samples, supplemental materials, and through narrative reviews.  Specific indicators of artistic merit include:

· artistry 

· program substance and/or educational value 

· technical proficiency 

· professional staging/presentation 

· cultural authenticity, if applicable 

· range of repertoire, if applicable 
Touring Readiness

Performing artists must demonstrate that they have appropriate management resources and are capable and available to tour.  Specific indicators of touring readiness include:
· a history of touring 

· realistic understanding of touring costs 

· having a qualified, designated person with whom presenters can make arrangements 
· quality of promotional materials used for marketing to presenters and available for presenters to use in promoting their events 
Notification

Applicants will be notified of panel decisions by mail by late- October 2011.  Notification will only be made by mail; no notifications will be made by telephone or email.

MARYLAND TOURING ARTISTS ROSTER – APPLICATION FORM
DEADLINE: August 10, 2011
This application must be completed in its entirety.  Incomplete applications will not be reviewed.  Please type or print clearly.  You must submit one original Application Form and any other attachments. 

	Applicant (individual artist or company) 
     

	Primary Contact’s Name and Title (Artistic Director, Company Manager, etc)
     

	Artist/Company Street Address
     

	City
     
	State  MD
	Zip Code
     

	County

(if Baltimore City, write “City”)      

	Artist/Company Telephone

(include area code)      
	Work Telephone

(include area code)      

	E-mail
     
	Website
     


	Name of contact person for booking

     

	Address of booking contact (if different from above)

     

	Artist/Company Street Address
     

	City
     
	State  MD
	Zip Code
     

	County

(if Baltimore City, write “City”)      

	Artist/Company Telephone

(include area code)      
	Work Telephone

(include area code)      

	E-mail
     
	Web site
     


Number of Performers

Please check one: 
 FORMCHECKBOX 
  Individual Artist/Solo Performer (without accompanist)
 FORMCHECKBOX 
  Company/Group (more than one performer)​​​​​​​​​​
If company/group, list the total number of performers in touring ensemble     
Primary Artistic Discipline – check only one:  
 FORMCHECKBOX 
  Dance, what style​​     

 FORMCHECKBOX 
  Music, what style     


what instrumentation      

 FORMCHECKBOX 
 Multidiscipline, what style     
 FORMCHECKBOX 
 Theater/Performance Art, what style     
Availability 

Artist/company is available to tour: 1.  FORMCHECKBOX 
 year-round


 FORMCHECKBOX 
 other, list dates:     




         
Fees

Please list your minimum or maximum all-inclusive touring fees based on differing programs or travel variables.
Single Performance: 
Minimum $                          Maximum $     

Educational/Residency Program (if applicable): Please list your minimum or maximum all-inclusive educational/residency fees based on differing programs or travel variables: 

Minimum $     

Maximum $     

Experience with Grade Levels (please check all that apply): 

 FORMCHECKBOX 
Pre K  FORMCHECKBOX 
1-5 (elementary)  FORMCHECKBOX 
6-8 (middle)  FORMCHECKBOX 
 9-12 (secondary)  FORMCHECKBOX 
 College/University
Technical Requirements

This should list your minimum, non-negotiable technical requirements (please address all that apply). 
Size of performing area       
wide x       
deep (in feet)


Stage set      

Stage floor type     

Lighting      

Audio support equipment​​​​​​​​​​​​​​​​​      
Visual support equipment      

Rehearsal space      

Other     

History

Please answer for either individual or company category.

Individual Artists:
     

How many years have you been performing professionally?




     

How many years have you been touring?


Companies 

     
               How many years has your company been performing professionally?




     

How many years has your company been touring?

What was your/your group’s total income from performing arts activities (performances, touring, residency, etc.) for: 

2009
$     



2010 $     
How many touring engagements (separately contracted events) did you complete in: 

2009      



2010      
Company/Artist Management
How many people are paid to manage the business of your touring?             people          total hours/week

How many people volunteer to manage the business of your touring?           people           total hours/week

(include yourself on one of these lines, if self-managed)

Who is authorized to sign contracts for touring dates for this artist/company?
Name(s)      


Application Narrative

1. A narrative not to exceed five, single sided, 8 ½” x 11” pages in 12-point type, addressing the following areas that the panel will use to evaluate the artistic merit and touring readiness of the applicant:
a. In 250 words or less, describe yourself or your company to a potential presenter. Please see current Maryland Touring Artists Roster listings for examples of promotional descriptions. 
Please note: if you are selected to be on the roster, the above description you provide may be used for the roster profile.
b. Discuss the artistic mission, qualifications and experience of the artists(s) involved. Be sure to address how touring fits into the artistic mission.
c. Discuss the ability of the artist or the artist group’s management to handle tour or program arrangements.  
d. Describe any community, residency and/or educational outreach program(s) that are offered in addition to the proposed programming.  
Required Application Materials Checklist

1. Submit the following materials collated in this order.  Use paperclips to secure each set - do not staple or bind into a notebook or folder.

 FORMCHECKBOX 
Roster Application Form (signed in blue ink),Narrative (should not exceed five, single sided, 8 ½” x 11”pages) and Fictional Budget Projection.
 FORMCHECKBOX 
List of your touring engagements from the past two years. Include contact name; presenting organization name, address and telephone number; fees paid; and a brief description of services provided for each engagement. Please limit to three pages. 

 FORMCHECKBOX 
Your standard Artist/Presenter Contract including any addenda and/or riders (e.g., staging requirements, technical requirements/questionnaires)

2.  FORMCHECKBOX 
Two (2) copies of your current and complete promotional kit.  This kit should include all the materials normally provided to a presenter who has engaged the artist/company. Most kits include some or all of the following items organized in a folder or binder:

· biographical information on the artist/company members, or for larger ensembles, the key members 
· description of repertoire 

· description of residency activities 

· locally adaptable press releases 

· clear, high contrast photographic prints, b&w or color, and/or a color contact sheet showing a variety of photos available electronically 

· copies of flyers, handbills or posters 

· copies of reviews and/or press quotes 
3.  FORMCHECKBOX 
Letters of support from presenters who have hired you for a touring engagement. 
 FORMCHECKBOX 
Two (2) copies of a Work Sample. All work samples and their boxes must be labeled with the applicant's name. See page seven in the guidelines for work sample instructions. 


Fictional Budget Projection
Please use this form to create a fictional touring engagement with a single presenter. Insert realistic estimated dollar amounts for the line items you/your company would normally be responsible for covering. Asterisk those line items that the presenter will handle. 
You do not need to complete all lines if they do not apply to you/your group.

Salaries & Wages
1. Artistic Director






$     
2. Performers: Number     





$     
3. Technicians: Number     
4. Fringe Benefits (health insurance, 401K, etc.)



$     
5. Per Diems (            people x $      
each x         days)

$     

6. Subtotal (lines 1-5)







$     

Administration While on Tour
7.            Actual expenses or estimated at       %  of direct cost


$     
Transportation

8. Own vehicle(s)miles         x $          /miles x        vehicles

$     


9. Rental vehicle (s)      vehicle(s) x $        per day x              days
$     
10. Other (airfare, train fare, etc)      




$     
11. Lodging (        people x $                 each x                  nights

$     

12. Subtotal (lines 8-11)







$     

Consumables

13. Production Maintenance (dry cleaning, guitar strings, etc.)

$     
14. Press and Promotional Materials (posters, flyers, photos, etc.)

$     
15. Educational Materials (study guides, etc.)



$     
16. Subtotal (lines 13-15)







$     

Other Costs

17.      







$     
18.      







$     
19.      







$     

20. Subtotal (lines 17-19)







$     
Pre-production Costs Amortized over               performances, if applicable

21. Sets








$     
22. Costumes







$     
23. Lighting







$     
24. Rehearsals







$     
25. Space Rental







$     
26. Other







$     
27. Total of lines 21-26
28. Subtotal of pre-production costs associated with ONE performance

$      
(divide line 27 by total number of performances, if applicable)

29. Total Expenses for this engagement (add lines 6,7,12,16,20 and28) 

$     

What is your total fee for this engagement?




 $     
Please select one of the following options for handling your application materials after the panel review.  If you are selected for roster placement, MSAC will retain one copy of your materials for its files.  

 FORMCHECKBOX 
Destroy my materials after review.

 FORMCHECKBOX 
  Mail my application materials back to me in the enclosed stamped, self-addressed envelope.

I hereby certify that I am a Maryland resident, as defined in the “Who May Apply” section; that I am 18 years of age or older; that I am not enrolled in high school.   PLEASE SIGN IN BLUE INK.

	Signature:
	     
	Date:     


MARYLAND TOURING ARTISTS ROSTER
WORK SAMPLE DESCRIPTION PAGE

In the following boxes below, enter the title, date presented/produced, running time and other information of the suggested work samples for the panel to review. Applicants are required to submit at least one work sample; however, applicants may submit up to three work samples of different performances/productions, separately or compiled on a single media format (i.e. VHS videotape, CD-ROM, or DVD). 

	Title:
(Track # if using CD-ROM or DVD):
	Date Presented/Produced
	Running Time
	Other Information

	     
	     
	     
	     


	Title:

(Track # if using CD-ROM or DVD):
	Date Presented/Produced
	Running Time
	Other Information

	     
	     
	     
	     


	Title:

(Track # if using CD-ROM or DVD):
	Date Presented/Produced
	Running Time
	Other Information

	     
	     
	     
	     


MSAC Contact
Sharon Blake, Program Director
Phone:
410-767-6536 
Email:
sblake@msac.org 
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