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AGENCY OVERVIEW e
7 Established in 1967
.

i MSACOs mission I s to e
the advancement of the arts for the people of
our state

7 MSAC is an agency of the Department of
Business and Economic Development, Division
of Tourism, Film, and the Arts




AGENCY OVERVIEW

7 The Council i1s an appointed body of 17
citizens

7 MSAC furthers its mission primarily by

awarding grants to non-profit, tax -exempt
organizations for arts programming and arts
projects

7 MSAC administers other programs that
enhance the cultural life of Maryland residents




PROGRAM OVERVIEW

7 Grants for Organizations (GFO)
7 Arts and Entertainment Districts
7 Arts in Education

7 Maryland Touring Program

7 Community Arts Development
7 Folklife /IMaryland Traditions

7 Individual Artist Awards

7 Poetry Out Loud

7 Public Art

7 Visual Arts Registry




GRANTS FOR ORGANIZATIONS
(GFO) PROGRAM
Eligibility
All organizations must:
V Be designated not-for-profit, tax -exempt by the IRS %
V Be incorporated in the State of Maryland
V Have been incorporated in Maryland as non-profit before

March 31, 2011 and have operated for one complete

fiscal year
V Comply with anti -discrimination and Americans with
Disabilities legislation

V Give credit to MSAC for funding received
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GFO PROGRAM

Eligibility 2F;
Arts Organizations: /

V Primary purpose is producing or presenting the arts
through public programs or services i ,'

V Are governed by a legally-liable board of directors

V Mission statement and budget must be specific to the
organization

VMost of the organizationos
Maryl and and most of the o

must be devoted to activities that take place in Maryland
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GFO PROGRAM

e
Eligibility 2F;
Non-Arts Organizations: /
V Primary purpose is other than producing or presenting

the arts, but provide ongoing arts activities or new arts &
projects that are open to the public %
VMost of the arts programods
Maryl and and most of the o
are devoted to activities that take place in Maryland
V Units of government, colleges, and universities are
considered non-arts organizations and may apply for

their arts programs
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GFO PROGRAM

Eligibility 2F;
Non-Arts Organizations: /

Education Organizations

V Often times the mission statement indicates that S
education is the focus of the organization %

V60% or more of the organi z:
expenditures are devoted to education

V Educational expenses include, but are not limited to:
workshops, artist residencies, lessons, classes, or other
sequential learning activities, activities intended for
classroom use, implementation of arts curriculum or

curriculum development
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GFO PROGRAM

—
Eligibility 2F;
Non-Arts Organizations: /
Education Organizations

V May only apply for those non-educational activities that NE 5 S
are open to the public N\

A Educational Performing Arts Organizations may

apply for support of public performances
A Educational Visual Arts Organizations may apply for

support of public exhibits or public works of art



CHOGOSE THE CORRECT GFO TRACK

APPLICATIONCDEADINNE:
December &,20111




GFO PROGRAM | TRACK |

V Arts organizations with allowable expenses
of more than $20,000 are eligible to apply
for a Track | d General Operating Grant

V Grant requests for Track | 6 General
Operating Grants are 10% of the
organi zationdos | ast comp
allowable expenditures

V The minimum grant request is $1,000




GFO PROGRAM | TRACK | g

,'
V Grant requests for Track | dArts Program Grants
are 10% of the arts prog
fi scal yearo6os all owabl e

V Non-Arts organizations that provide ongoing
arts activities with allowable arts program
expenses of more than $20,000 are eligible to
apply for a Track | dArts Program Grant

V The minimum grant request is $1,000




GFO PROGRAM | TRACK I g

N ’,

V Organizations (arts or non -arts
organizations) that produce or present arts
activities with allowable arts programming
expenses of more than $2,000 are eligible
fora GFO Track Il Grant

V An organization may request a GFO Track |l
grant of up to 50% of th
projected total allowable arts programming
expenditures

V the minimum grant request is $1,000

V maximum grant request is $2,500




GFO PROGRAM
ONE YEAR APPLICATION CYCLE

é Is in effect for first time applicants to the
GFO Program (Track | and Track 1),
applicants not funded in FY 2012

é Is applicable to organizations in a state of
programmatic, financial, or administrative
transition

é Organizations on the one year application
cycle must submit a full GFO application in
December 08, 2011




GFO PROGRAM
THREE YEAR APPLICATION CYCLE

e Is in effect for GFO Track | and Track Il
grantees

é Is applicable to organizations receiving
consistently favorable reviews

é Organizations on the three year application
cycle must submit a oO0Regqg
December of the organi za

e RFF Deadline: December 15, 2011



EGRANT.NET

N ,/

All Grants for Organizations applicants are required to
submit their application through eGrant.net
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For Panelists

Strategic Plan

More Programs

Public Art . .
Publications
Workshops
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Grants Guidelines
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Music Center at Strathmore EEEEEEEEEDR

Released

NATIONAL TRIBUTE FOR MARYLAND'S RAND GRIFFIN, COPT Read our October 2011 newsletter.
The Business Committee on the Arts (BCA), a part of the national arts advocacy organization
Americans for the Arts, recently named Columbia-based Corporate Office Properties Trust
(COPT) as one of the 10 *best companies supporting the arts in America.”

MSAC seeks Program Director

MSAC Gallery - Maryland Masters:

COPTs CEO Rand Griffin (1) was among the honorees at the BCA awards dinner, Oct. § in New Edwin Remsberg's Portraits of
York at the Central Park Boathouse. Also pictured (kr): Stephanie Griffin; Hannah Byron, Maryland Traditions

assistant secretary, Maryland Division of Tourism, Film and the Arts; Theresa Colvin, executive

director, Maryland State Arts Council; and Robert Lynch, president and CEO, Americans for the Weather related closings and
Arts, delays for MSAC & state govt

Find Maryland g sl

artists and see
their work

' showcasing Where
and sustaining [l business & arts
y traditional arts come together

Arts and
Maryland Entertainment
Traditions Districts
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Registry
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EXPERIENCE THE ARTS | ARTS LEARNING | GRANTS & PROGRAMS | NEWS & MEDIA

Home > Grants and Programs

QUICK LINKS TO OUR GRANTS AND PROGRAMS

MSAC awards grants to arts organizations and artists as well as carries out a variety of programs. Direct links to each are below.

Or select a link in the left menu bar ta leam which grants and programs are for you.

« Artists Registries
= AIE Artists-in-Residence Roster of Artists
- A(E Visiting Performers Roster of Artists + Individual Artist Awards
James Backas Gallery
Public Art
- Public Art Project Grants
= Transportation Enhancement Program
Maryland Folklife Program
- Maryland Traditions

=« Grants for Organizations (Annual Operating and Program
Grants)

= Maryland Touring Artists Roster

+ Visual Atists Registry
u Adist Opportunities Bulletin
- Ants & Entertainment Districts
= Technical Assistance Grants

« Arts in Communities Grants
w Apprenticeship Grants
m Project Grants
Maryland Presenting and Touring Pragram
- Maryland Touring Grants
= Maryland Touring Artists Roster
= Maryland Presenters Network
Poet Laureate of Maryland
Special Fund for the Preservation of Cultural Arts
Warkshops

« Ans in Education Program
= Visiting Performers Grants

= Visiting Performers Roster of Artists
= Artists-in-Residence Grants
= Artists-in-Residence Roster of Artists
= Apply to the Rosters
= Poetry Out Loud

+ Community Arts Development

ContactUs | Acce

Terms of

Privacy

- Baltimore, Maryland 21230
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ACCESSING EGRANT.NET

v Already registered ieGran® login using your existing login preceded """

by MD_ (MD_artspaceg

If your password has less than six characters, enter existing passworc

preceded by MDPWMDPWartg-you may change your_password
F FTGSNI @82dzONBE Ay @&2dzNJ I O02 dzy i

/& Login Page - Microsoft Internet Explorer provided by DBED N

¢ Favorites | ols @ Suggested Sites = ¥4 Maryland State Arts Coun... ¥ Maryland State Arts Coun... @] Web Slice Gallery > @] Free Hotmail ¥ Maryland State Arts Council @] My Home

Uv [ httpi//msac.egrant.net/login.aspxPID=147&0ID=82 ~[]é[x |2 showtime singers p -

22|~ | @ Login Page % | @ eGrant - Applications 55 Hotmail - sharblzke@hot... - v [ % v Pagev Safetyw Tooksv @~
© eGrant.net L Help
(T

Make sure to provide an accurate email when registering: Motification of application
submission, required application revisions, and deadlines for interim and final reports will be sent
to the email address you provide to eGrant.net. Keep your email information updated if you
make changes at your organization, otherwise you will miss notices. Changing the contact
person and email in the egrant.net applicaton does not change your user profile. Go to the My
Account buttan at the top of the screen to make updates

READ BEFORE REGISTERING

- DO NOT REGISTER YOUR ORGANIZATION MORE THAN ONCE IN eGrant.nat. Your
application could be compromised if you register more than one time.

« If you think your organization is already registered in eGrant.net, please DO NOT register
again.

. \f?iuu are not sure if your organization is registered in eGrant.net, please contact MSAC at
410-767-6555 or Msac(@msac.org BEFORE proceeding.

« If you cannot remember your eGrant.net login and password, please contact MSAC at 410
-767-6555 or msac@msac.org. Do not re-register.

Mac users: Please utilize the latest or previous version of Mozilla FireFox (recommended). Safari
or Netscape Navigator to access your application.

PC users: Please utilize the latest or previous version of Mozilla FireFox (recommended), Intemet
Explorer, or Netscape Navigator to access your application.

i

“*NEW** LOGIN AND PASSWORD INFORMATION:

IF YOU ARE ALREADY A REGISTERED EGRANT USER:

You must add MD_before your login name. If your login name was arts123', in eGrant.net it is
*MD_arts123".

If your password is 6 characters or more it remains the same. If is it less than 6 characters we
have changed it for you by adding MDPW, so if your password was "arts” now it is MDPWarts"
You can change your password ance you login by clicking on the MY AGCOUNT buttan at the
top of the screen.

Login:

Password:

If you do not remember your account information, click here.

If this is your first visit, you must register prior to beginning an application. During reqgistration, you will also establish a login and a
password to use whenever you visit the site.
Register

@ Internet | Protected Made: Off
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ACCESSING EGRANT.NET !
DON’T HAVE A LOGIN AND PASSWORD
¢CKSY @&2dz Ydzad aONBFGS | I 002 ¢

& Login Page - Microsoft Internet Explorer provided by DBED =R (=
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i Favorites ‘ i @ Suggested Sites ~ ¥4 Maryland State Arts Coun... ¥ Maryland State Arts Coun... @]

[ i8] hitpi//mssc.egrantnet/login.sspxdPTD=1478:0ID=82 ~[ &[4 ] % |[ 2 showtime singers o -

feb Slice Gallery = ] Free Hotmail ¥ Maryland State Arts Council & My Home
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© eGrant.net el
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Make sure to provide an accurate email when registering: Motification of application
submission, required application revisions, and deadlines for interim and final reports will be sent
to the email address you provide to eGrant.net. Keep your email information updated if you l_
make changes at your organization, otherwise you will miss notices. Changing the contact
person and email in the egrant.net applicaton does not change your user profile. Go to the My
Account buttan at the top of the screen to make updates

READ BEFORE REGISTERING

- DO NOT REGISTER YOUR ORGANIZATION MORE THAN ONCE IN eGrant.net. Your
application could be compromised if you register more than ane time.

If you think your organization is already registered in eGrant.net, please DO NOT register

again.

\f?iuu are not sure if your organization is registered in eGrant.net, please contact MSAC at

410-767-6555 or Msac(@msac.org BEFORE proceeding.

If you cannot remember your eGrant. net login and password, please contact MSAC at 410

-767-6555 or msac@msac.org. Do not re-register.

Mac users: Please utilize the latest or previous version of Mozilla FireFox (recommended). Safari
or Netscape Navigator to access your application.

PC users: Please utilize the latest or previous version of Mozilla FireFox (recommended), Intemet
Explorer, or Netscape Navigator to access your application.

m

“*NEW** LOGIN AND PASSWORD INFORMATION:

IF YOU ARE ALREADY A REGISTERED EGRANT USER:

You must add MD_before your login name. If your login name was arts123', in eGrant.net it is
*MD_arts123".

If your password is 6 characters or more it remains the same._ If is it less than 6 characters we
have changed it for you by adding MDPW, so if your password was "arts’ now it is 'MDPWarts.
You can change your password ance you login by clicking on the MY AGCOUNT buttan at the
top of the screen.

Lagin:

Password:

If you do not remember your account information, click here.

If this is your first visit, you must register prior to beginning an application. During registration, you will also establish a login and a
password to use whenever you visit the site.
Register

@ Internet | Protected Made: Off
] - 41 PM
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ACCESSING EGRANT.NET

Fill out the information to create your account.
Remember, your password has to be at least six
characters!

€ Create Account - Microsoft Intemet Explorer provided by DBED o [P S

— =
@\J < [l hitpy/msac.egrant.net/users/CreateAccount sspriDocumentiD=-1 &PID=145 &0ID=E2 ~[ B[4 x ][ £ coogie o -|

¢ Favorites | 5 @ Suggested Sites v ¥4 Maryland State Arts Coun... %3 Maryland State Arts Coun... g Web Slice Gallery = g Free Hotmail ¥ Maryland State Arts Council ] My Home

(& Create Account o~ - [ de v Pagev Safetyv Toolsv @v

© eGrant.net Help

This page will establish your account on the eGrant.net website.

Please use the form below to choose a login, password and supply several other details relevant to using eGrant.net.
When you have completed the form to your satisfaction, click the "Proceed” button at the bottom of the page.

Your password must be at least 6 characters.

Important Note: DO NOT use non-alphabetic characters in your account names below. Do not use characters such as
quotes, question marks, dashes, etc_ If you do, your applications may not be processed correctly.

Enter Organization Name
{or your name if you are applying as an individual)

Choose a login

Choose a password

Re-type your chosen password:
Contact name for this account:

Contact e-mail address:

@ eGrant.net is a product of Bromelkamp Company, LLC.

JSEE This proguct or portions thereof is manufsctured under license from Caregie Mellon University.

Done @ Internet | Protected Made: Off
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STARTING AN APPLICATION

To start the application, click on the drop down box at the bottom
the Main Menu page, select the application, and then click the
G/ NBFGS bSe¢ ! LILX AOI GA2YyE 0 dzi

'€ Grant Menu - Microsoft Internet Explorer provided by DBED [=n (=5

@Qv [ ] hittps//msac.egrant.net/pages/grantmenu.aspDacumentD=-1 &PID=143 ~[ &[4 % |[ £ Googie £ -

File Edit View Favorites Tools Help
T Favorites | 5 @ Suggested Sites v ¥ Maryland State Arts Coun... ™5 Maryland State Arts Coun... @] Web Slice Gallery v & Free Hotmail ¥ Maryland State Arts Council ] My Home
{@ Grant Menu 5~ v [ @@ v Pagev Safetyv Tookv @+

@ eGrant.net MainMenu | MyAccount | Help | Logout E

Welcome testMSAC. Other Options: Administrator | |

NOTE: You are an administrative user. Buttons on this page appearing with a dashed border would not appear if you were a
regular user

»% SAVING YOUR WORK: While working in eGrant.net remember to click one of the

/ MARYLAND Save” buttons at the bottom of each screen often.
STATE ARTS After 30 minutes you will be automatically logged out of eGrant.net and any
[[ CounciIL unsaved data will be lost. To stop and return later, simply select the "Save Your
Work™ buttan at the bottom of the screen befare logging out

To create a new application click on the Create New Application button below. If
you have any questions while filing out your application, please contact the Maryland
State Arts Council.

m

Icons and what they do:

EDIT: Opens an existing application to view or edit.

EMAIL: Sends an email to the Maryland State Arts Council if you have any
questions._

‘GUIDES: Click this button to read the Guidelines.

VIEW: Click this button if you would like to print the application for your files.
DELETE: Select this button only if you want to delete an application. You cannot
delete an application that has been submitted.

Create New Application

FY Application Phase Due Status Actions

Organization Time Zone: (GMT-05:00) Eastern Time (US & Canada)

FY2013 GFO Track | - Arts Program Grant P

Application Application  12/2/2012 (=)

(ID:147169) (D155641) 12:59 A Submitted el i
FY2013 GFO Track | - Arts Program Grant

Application Application  12/2/2012 . )

(ID:147281) (ID:155757) 12:59 AM 4 EMAIL

FY2013 GFO Track | - Arts Program Grant

Applicati Application 12!2/‘2012 @ @ @

iy W Agaan 15 a ana Working 1 koA ke z

& Internet | Protected Mode: Off 43 v ®105% -




STARTING AN APPLICATION !

After the page automatically refreshes, locate your //

application and then click on the green EDIT button to start |
working on the application.

Click on one of these buttons on the bottom of eafBRANT
page to save your work.

[Save & Previoug [ Save Your Worl] [ Save & Next ]




NEW FEATURES

Narrative fields NOW have character limits

& <Grant - Generated Page - Microsoft Intemet Explorer provided by DBED = |- e

@\) = 8] nttp://msac.egrant.net/pages/jrgenerator.aspxiDocumentiD=155641 &PID=4262 v‘ & “,‘ % |[ 2 Googie o -

¢ Favorites | 5i5 @ Suggested Sites ¥4 Maryland State Arts Coun... % Maryland State Arts Coun... | Web Slice Gallery > & Free Hotmail ¥ Maryland State Arts Council & | My Home

(& cGrant - Generated Page - v 7 dEh v Pagev Safetyw Toolsw

Lo\ eGrant.ﬂet Main Menu My Account Help Logout
General Contact QOrganization Activities Activities
I Infermation Information Information > and Goals | and Goals Il
ducational E - o S f
e B | Bt | wkee | RS Avachmens |

Certification ‘ Summary ‘ Finish | Glossary

—_—
%ARYLAND GFO Track I - Arts Program Grant Application

STATE ARTS Activities and Goals Part I
CouNcIL

(T

S

After editing information, use the Sawve buttons at the bottom of the screen to save your work and continue completing the application.

(* = Required fields)
What is your organization's mission statement? (character limit = 800) '
What are the goals of your organization? (character limit = 1000) —

Provide a brief organizational overview for the current and past two years. (character limit = 1800)

Describe the activities that will sccur in the upcoming fiscal year, July 1, 2012 - June 30, 2013 Include a description of your
arganization’s primary venue(s)*, i e. size of space, number of seats (include typical percentage of capacity filled), and/or square
feet (if applicable). (character limit = 3600)

€ Intemet | Protected Mode: Off




NEW FEATURES

Uploading attachments into eGrant.net

/& cGrant - Generated Page - Microsoft Internet Explorer provided by DBED

G

i Favorites

=& s

[ &[4[ x ][ cooge o~

\) = [&] tte://msac.egrant net/pages/jrgenerator.aspx?DocumentiD=155641 &PID=4268

5 @ Suggested Sites ~ ¥4 Maryland State Atts Coun... ™ Maryland State Arts Coun... ] Web Slice Gallery + 2] Free Hotmail %5 Maryland State Arts Council 2] My Home

@ cGrant - Generated Page v B v 0 @ v Pagew Safeyv Tooksv @+

‘-‘;}'J eGrant‘net Main Menu My Account Help Logout =
General Contact Organization Activities Activities
Introduction Information Information Information and Goals | and Goals Il

Epert | bR | Bgame | wked | AR > Atcmens |

Certification ‘ Summary Finish | Glossary
—_—
/ ) MARYLAND GFO Track I - Arts Program Grant Application
STATE ARTS Attachments
CouncIL

I~

.

=

After editing information, use the Sawe buttons at the bottom of the screen to save your work and continue completing the application.

-

(* = electronic submission on eGrant required)

The following documents are a required part of your application. Please attach a Word or PDF version of each of the following items to
your eGRANT application.

MDCDP Funder Report for the FY 2013 GFO Track | — Arts Program Grant. Please note: fo complete this funder report the FY 2011 profile for
fiscal year organizations is required. The CY 2010 profile for calendar year organizations is required.

Complete the MDCDP Data Profile and, from the "Funder Reports” link, print the report for the FY 2013 GFO Track | - Arts Program Grant. This
report will summarize your financial and operational history for your most recently completed fiscal year for which you have an appraved audit or
financial statements. Additional information on the MDCDP can be found in Appendix 3.

Uploaded File: GFO Incame Source Support Template doc Delete View
Select the EROWSE butfon and choose the file from its location on your computer.

Financial summary statement® for your organization's mast recently completed fiscal or calendar year signed by a professional accountant or
your organization's fiscal officer. or independent extemnal audit* if applicable. Do not send your Federal IRS 990.

Browse

Select the BROWSE buffon and choose the file from its location on your computer.

A separate financial summary statement for your arts program that reflect your most recently completed fiscal or calendar year signed by a
professional accountant or your arganization's fiscal officer.

Selest the BROWSE buffon and choose the file from itz location on your computer.

Corporate, foundation, public support source information sheet.

Browse...
Selest the EROWSE button and cheose the file from ifs location on yeur computer. -
O] i ]
Done

€ Internet | Protected Mode: Off 3~ ®5% -




UBMITTING AN APPLICATION

The Submit page will alert you if there are any problems with
your application. All errors must be corrected before
eGrant . net wil/l all ow you to
button.

& Check and Submit Live - Microsoft Internet Explorer provided by DBED ==

@\J ® [&] http://msac.eqrant.net/pages/Submit.sspxiDocumentiD=157417&PID=4391 ~[ &4 x|[£ Googie o -|

i Favorites | 5i5 @ Suggested Sites ~ ¥ Maryland State Arts Coun... ¥ Maryland State Arts Coun... ] Web Slice Gallery v & Free Hotmail ¥ Maryland State Arts Council 2] My Hame

€ Check and Submit Live £ v~ B v [ & - Pagev Safety~ Tools~ @~

< eGrant.net MainMenu | MyAccount | Help | Logout I h ’/
General Contact Organization Actjvities Activities
ireduction Information Information Information and Goals | and Goals
] o= eSSt o In-Kind MDCDP Attachments |
Certification Summary ‘ P Finish Glossary

,'

The following i a list of ermors found in your eGrant.net submission. Please correct each one and try again-

General Information

Mailing Address is required. Please Fix [t!
Federal [dentification Number is required. Please Fix [t
Organization Phone is required. Please Fix It!

I

Contact Infermation

Contact First Name is required Please Fix ftl

Contact Last Name is required Please Fix It!

Contact Title is required Please Fix It!

Contact Phone is required Please Fix It!

Contact Email is required Please Fix It!

Authorizing Official First Name is required. Please Fix It!
Authorizing Official Last Name is required. Please Fix It]
Authorizing Official Title is required. Please Fix It
Authorizing Official Phane is required. Please Fix Itl
Authorizing Official Email is required. Please Fix [tl

Activities and Goals |

Question 4 is required. Please Fix It! N
Question 5 is required. Please Fix It!
Question 6 is required. Please Fix It!
Question 7 is required. Please Fix It!

& Internet | Protected Mode: Off
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